MADISON COUNTY

BOARD OF COUNTY COMMISSIONERS

INSTRUCTIONS AND CHECKLIST FOR SITE PLAN APPLICATION:  


SUBMIT 6 COPIES OF THE ENTIRE APPLICATION PACKET.

1.
Complete and sign application form (available in the Planning & Zoning Department).


2.
Submit application with the following documentation:

1. Copy of Deed or current tax bill showing ownership.


2. Written consent of property owner, if different from applicant.


3. Application Fees: (not refundable)

Preliminary Plat review - $1,500.00 + $50.00 per lot


[Final Plat review – (no changes) $200

Final Plat review – (with changes) $500.00 + consultant fees]***
3.
Attach the following items, if applicable, to the Site Plan Application.  Please address each item; if only to note that it is non-applicable.
A. Vicinity map at a scale of 1”=400” or such other scale as deemed appropriate by the County Development Administrator.


B. Boundary Survey showing location and type of boundary evidence and location of all existing streets, buildings, railroads, bulkhead lines and easements, and other important features in or adjoining the property.  Survey shall be related to the State Plane Coordinate System if available and shall be signed and certified by the surveyor.  Site Plan information may be shown on boundary survey if desired by applicant.


C. Site Plan containing the following:

(1) Project title


(2) Date and scale


(3) North arrow


(4) Illustrations of the locations of all proposed buildings and structures


(5) Access and traffic flow


(6) Off-street parking and loading areas


(7) Walkways


(8) Recreational facilities


(9) Landscaped buffer areas


(10) Refuse collection areas


(11) Proposed utilities


D. Existing contours at not more than five (5) foot intervals based on U.S. Coastal and Geodetic Datum for the property included in the site plan.  This may be indicated on the Boundary Survey.  You may get a copy at the local Soil & Water Conservation office for a nominal fee.


E. *Proposed finished grading by contours supplemented where necessary by spot elevations, and in particular, at those locations along lot lines.


F. Site Plan containing the following:

(1) All existing and proposed street right-of-way reservations and easements; their names, numbers, and widths;


(2) Canals and watercourses, and their names


(3) The owner, zoning, and present use of all adjoining properties


G. Density or intensity of land use to be allocated to all parts of the site to be developed, together with tabulations by area and percentages thereof.  Such allocations shall include, but not be limited to:


(1) Total site are


(2) Density (dwelling units per acre) or intensity (units per acre and/or ratio of gross  floor area to total site areas)


(3) Percentage of site covered by building(s)


(4) Permeable space and landscaped area(s)


(5) Vehicular circulation and parking area(s)


(6) Location, area, and use of all other portions of the site


H. Location, size, and character of any common open space, and the form of organization proposed to own and maintain any common open space.


I. the proposed location, general use, number of floors, height, and the net and gross floor area for each building to include outside display areas, and, where applicable, the number, size, and type of dwelling or transient units.


J. Location, type, number, and size of vehicular entrances to the site to ensure for public safety.


K. Location, type, size, and height of fencing, retaining wall, and screen planting where required.


L. Type of surfacing for parking, walkways, and loading space; size, angle and width of parking stalls and aisles, together with schedule showing number of parking spaces and the number required.


M. *All proposed signs and exterior lighting.


N. **Provision for the adequate disposition of natural and stormwater in accordance with the adopted design criteria and standards of the county, indicating the location, size, type, and grade of ditches, catch basins, and pipes and connections to the existing drainage system.


O. **Provisions for the adequate control of erosion and sedimentation, indication the proposed temporary and permanent control practices and measures that will be implemented during all phases of clearing, grading, and construction.


P. A landscape plan indicating the location, type, size, and description of all proposed landscape materials, including the limits and/or extent of tree removal and/or tree protection.


Q. Location of phase lines indicating all applicable construction phases.


R. Development schedule showing the order of construction, the proposed date for the beginning of construction and completion of the project as a whole, and any phases thereof.


S. Covenants, grants, easements, dedications and restrictions to be imposed on the land, buildings, and structures, including proposed easements for public utilities and instruments relating to the use and maintenance of common open spaces and private streets.  Such instruments shall give consideration to access requirements of public vehicles for maintenance purposes.


T. Any additional data, plans, or specification which the applicant believes is pertinent and will assist in clarifying the application.


* May be submitted with final building plans for approval.

**May be submitted with final building plans for approval – by written approval of the Suwannee River Water Management.

*** These fees due upon submittal of Final Plat – all Final Plats must be sent to an objective third party surveyor for review and the developer is responsible for this fee.  Fee is determined by size of subdivision – currently it ranges between $250 and $350

