MADISON COUNTY

BOARD OF COUNTY COMMISSIONERS

APPLICATION FOR SPECIAL EXCEPTION
APPLICANT’S NAME:

APPLICANT’S PHONE NUMBER:

ADDRESS:

PROPERTY OWNER (if different from applicant):

PHONE NUMBER (if different from applicant):

ADDRESS (if different from applicant):


CO-OWNER:

PHONE NUMBER (if different from applicant):


ADDRESS (if different from applicant):

LEGAL DESCRIPTION (Attach separate sheet if necessary):


PARCEL ID#:
PARCEL SIZE (acreage):

CURRENT LAND USE AND ZONING:


SPECIAL EXCEPTION REQUEST (Description of proposed use, specifically and particularly include type, character, and extent):


CONDITIONS (Detail of specific conditions of the requested use):


EXPLANATION/REASON FOR REQUEST:



SITE PLAN APPLICATION MUST ACCOMPANY THIS APPLICATION

I certify under penalty of perjury that all the information and materials submitted are true and correct to the best of my knowledge and belief.

Signature of Applicant(s)

Date

MADISON COUNTY
BOARD OF COUNTY COMMISSIONERS
INSTRUCTIONS AND CHECKLIST For Special Exception Application:

1. Complete and sign application form.
2. Submit application with the following documentation:

a. Copy of Deed or current tax bill showing ownership.


b. Written consent of property owner, if different from applicant.


c. Site Plan (additional information and instructions attached).


d. Names and addresses of property owners within 500 feet of subject property.  This may be obtained through the Property Appraiser’s Office. (This will be provided by Planning Dept.)


e. Application Fee:  $2000.00 – non refundable 

includes advertising fees and certified letters to surrounding

property owners within 500 feet of subject property.


Note:  Special Exception applications are required to have 2 public hearings.  The first one with the Planning & Zone Board on the 1st Thursday of the month at 5:30 pm and the second one with the Board of County Commissioners (“BOCC”). BOCC meetings are the 2nd and 4th Wednesdays of the month or as scheduled. (Call Planning Dept. for current schedule)  
The completed application with fee needs to be received in the Planning Department with sufficient time to advertise at least 10 days prior to the 1st public hearing.

Once the Special Exception is granted, a Development Review meeting will be scheduled with the applicant to go over Building Department and Property Appraiser requirements.  This meeting can be held prior to the application being submitted, if desired by applicant.

MADISON COUNTY

BOARD OF COUNTY COMMISSIONERS

INSTRUCTIONS AND CHECKLIST FOR SITE PLAN APPLICATION:  


SUBMIT 8 COPIES OF THE ENTIRE APPLICATION PACKET.

1.
Complete and sign application form (available in the Planning & Zoning Department).


2.
Submit application with the following documentation:

1. Copy of Deed or current tax bill showing ownership.


2. Written consent of property owner, if different from applicant.


3. Application Fee.


3.
Attach the following items, if applicable, to the Site Plan Application.  Please address each item; if only to note that it is non-applicable.
A. Vicinity map at a scale of 1”=400” or such other scale as deemed appropriate by the County Development Administrator.


B. Boundary Survey showing location and type of boundary evidence and location of all existing streets, buildings, railroads, bulkhead lines and easements, and other important features in or adjoining the property.  


C. Site Plan containing the following:

(1) Project title


(2) Date and scale


(3) North arrow


(4) Illustrations of the locations of all proposed buildings and structures


(5) Access and traffic flow


D. Existing contours at not more than five (5) foot intervals based on U.S. Coastal and Geodetic Datum for the property included in the site plan.  This may be indicated on the Boundary Survey.
E. Location, type, number, and size of vehicular entrances to the site to ensure for public safety.


F. Any additional data, plans, or specification which the applicant believes is pertinent and will assist in clarifying the application.


